
JOIN OUR TEAM : RESIDENT GRADUATE ASSISTANT 

St George’s School is seeking a kind and caring 
Resident Graduate Assistant 

 
also sharing in the role of Chorister Chaperone for the 

choristers of St George’s Chapel 

From 1 January 2023- 9 July 2023 on a fixed term contract 
The closing date for applications is 12.00pm on Friday, 2 December 2022

 Interviews will be held at St George’s School soon after. 
 



St George’s School Windsor Castle
Home to the Choristers of St George’s Chapel

Our VISION - students become 
‘Real World Ready’. 

Our MISSION - to ignite inquiry, instil a 
passion for learning and foster our Christian 

values. Through inspirational teaching, 
children develop the mindset and skills to 

navigate life’s opportunities and contribute to 
global society. 

Our VALUES - kindness, honesty, courage. 

St George’s School Windsor Castle is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment.

St George’s School is an equal opportunities employer. We therefore encourage candidates to 
apply irrespective of age, disability, marriage or civil partnership status, pregnancy or maternity, 
race, religion and belief, gender identity, sex or sexual orientation.



INTRODUCTION FROM THE HEAD
I am absolutely delighted you are interested in applying to be one of our Graduate Assistants from 
January 2023, a role that also involves chaperoning our choristers. 
 
This highly important role presents an exciting opportunity for someone who would like to work within 
a close knit and caring team; to work within a specific area of the school; be a core part of the 
boarding team; and to support the Choristers of St George’s Chapel. 

Our School has existed since 1348. With a long heritage of educating the Choristers of St George’s 
Chapel, this continues to be a core function of the School. However, we are now an exciting and 
happy Prep School for girls and boys aged 3 – 13. I am very proud to lead this wonderful, vibrant and 
diverse community of pupils, staff and families. We employ over eighty staff, all of whom contribute 
hugely to the success, warmth and happiness of the School and pupils. In turn, a tremendous spirit of 
friendship, mutual trust and collaboration exists at St George’s, and I want every new appointment to 
reflect this. 

Together with the Lay Clerks, the girls and boys (up to twenty three in number) from ages 8 -13 form 
the world-famous choir. In addition to the regular routine of choral liturgy in St George’s Chapel, the 
choir sing to The Royal Family, give concerts and occasionally tour. The Chapel is part of the College 
of St George and is situated in the Lower Ward of Windsor Castle. The School is proud to be part of 
the College, and together with the residents of the Castle, forms a welcoming and inspiring 
community. 

Our core School values are: kindness, honesty and courage. These form the very foundation for our 
pupils, and together with a passion for instilling a love of learning, I want to employ like-minded 
people who live their lives through these values. Building on centuries of first-rate education, we are 
embarking on an exciting journey as a school. Before you choose whether to apply, I strongly urge 
you to look closely at our strategy, which can be found on the following link: 
https://www.stgwindsor.org/about-us/strategic-vision/. 
  
The Graduate Assistants are key to the success of the day-to-day running of the school, the wellbeing 
and care of our choristers, and our thriving boarding community. Due to an unexpected vacancy, we 
are seeking an assistant to join an outstanding team. A passion or interest in any specialism will be 
welcomed and we will look to place the successful applicant in the appropriate faculty. . Many in 
this role have gone on to gain a teaching qualification, either here or at a leading university. 

The children seek role models who will know them all as individuals; back them at every opportunity; 
provide consistency in their approach; take a genuine interest in their lives at School - and for 
Choristers - in Chapel and uphold the core values of the School community. 

My team and I look forward to receiving your application. 

William Goldsmith 

https://www.stgwindsor.org/about-us/strategic-vision/


BE REAL WORLD READY 
 

St George’s School, Windsor Castle, is an IAPS school situated in the heart of the 
vibrant, historic and cosmopolitan town of Windsor. An integral part of the 
College of St George and with close links with Windsor Castle, we make the 
very most of our special location. 

St George’s School is in the enviable position of offering an exceptional range of academic, 
music, sporting and creative opportunities. In one of the most inspiring places in the UK, it 
provides an outstanding start to a child’s education. 
 
The School is fully co-educational with approximately 340 girls and boys on the roll from 
Kindergarten to Year 8. There are three main faculties to the school: The Pre-Prep caters for 
children from Kindergarten to Year 3; the Prep for children from Year 4 to Year 6; and the Senior 
Prep for children in Years 7 and 8. All three are led by a Head of Faculty, who in turn reports to 
the Head. There are two classes per year group. The maximum year group size is 40 with no 
class bigger than 20. 
 
Up to Year 6 Students are taught by class teachers for maths, language and literature (English), 
social studies, science, inquiry, and PSHE.  There are specialist teachers for art, design, drama, 
music, PE, sport and modern languages. The curriculum followed in the Pre-Prep and Prep is 
the International Baccalaureate Primary Years Curriculum. There is specialist teaching for all 
subjects in Years 7 and 8, though students are still under the care of a form tutor who monitors 
the individual academic and pastoral welfare of each child. Students in the Senior Prep are also 
guided by an academic tutor. 
 
Many of our families are local, however, there is a flourishing boarding community for children 
from Year 4 upwards. Housed within the main school, a caring team, led by the House Parents, 
looks after approximately 30 weekly boarders and many more who choose to stay over. It is our 
intention to develop a consistent and coherent approach to learning and teaching and 
wellbeing throughout the school, underpinned by a common set of values, culture and ethos, 
consistent with the age and stage of individual pupils. 

At the end of Year 6 or 8, students leave St George’s for a wide range of leading boarding and 
day senior schools. 

THE FUTURE
St George’s has embarked  on an ambitious plan which will take the School to 2025. For more 
information on our strategic development and ethos, please visit our website at  
www.stgwindsor.org 

http://www.stgwindsor.org/


Christmas and Easter: All four Graduate Assistants will be expected to return for the “stay-on” at Christmas and 
Easter. The successful applicant will be required to be resident for four days over the Easter period. Further 
details will be discussed at interview. 

The Role – Chorister Chaperone. 
All four Graduate Assistants share in this role 

The Chorister Chaperone will accompany the Choristers for their duties. This includes the daily rehearsals; 
weekly Evensong and Sunday services in Chapel. 

The Chaperone will play a key role in the wellbeing of the Choristers, and attends key meetings with the 
Houseparents (to whom the successful applicants will report). Establishing a strong working relationship 
with the Boarding and Pastoral Team and Chapel Music Department is key to the success of this role in 
supporting the Choristers. 

Working hours include mornings, late afternoons and early evenings, Sundays, Easter, Christmas and extra 
involvement with concerts, tours, and special services such as the annual Garter Day Service and the recent 
Royal Weddings and Christenings. Whilst much of this will take place during term time, Choristers are ‘on 
call’ to return back to Windsor should an important event or service warrant their involvement. 

Additional events through the year may be scheduled (including Wednesday afternoons and Saturdays) , and it is very 
important that the Graduate Assistants are on hand to support these as and when required by the Houseparents and 
Director of Chapel Music. 

Monday 6.55-9.30am supporting Chorister 
music, attend breakfast, Chapel 
rehearsal, assist Choristers to lessons

3.30-8.30pm meet Choristers 
supervise snack, rehearsal and 
Evensong,supper and boarding 

Tuesday 6.55-9.30am supporting Chorister 
music, attend breakfast, Chapel 
rehearsal, assist Choristers to lessons

3.30-8.30pm meet Choristers 
supervise snack,rehearsal and 
evensong,supper and boarding 

Wednesday 

Thursday 6.55-9.30 am supporting Chorister 
music, attend breakfast, Chapel 
rehearsal, assist Choristers to lessons

3.30-8.30pm meet Choristers 
supervise snack,rehearsal and 
Evensong,supper and boarding 

house supportFriday 6.55-9.30am supporting Chorister 
music, attend breakfast, Chapel 
rehearsal, assist Choristers to lessons

3.30-6.00pm meet Choristers 
supervise snack, attend rehearsal 
and Evensong 

Sunday 8.15am-1.00pm breakfast, attend 
rehearsal and services, supervise 
Choristers in between Eucharist and 
Mattins, accompany back to school 

3.30-8.30pm  meet  Choristers, 
attend rehearsal and Evensong, 
supper and boarding

The table below details the current regular weekly timetable for the Chorister Chaperone.
It is envisaged that each Graduate Assistant will undertake up to four of these 
duties per week and every second weekend. 

Summary 

6.55-8.45am supporting Chorister music, breakfast, 
Chapel rehearsal, assist Choristers to lessons



The Role – Boarding Assistant 
All four Graduate Assistant roles are residential and each 
assistant is a key part of the Boarding Team  

● Working as part of the Boarding Team to provide outstanding pastoral care and emotional support 
to the boarders, and to report any irregular matters or concerns to the House Parents, making 
detailed records. 

● The Graduate Assistants live on site, and any absence during normal boarding hours must be 
referred to the House Parents well in advance. 

● The Graduate Assistants should be willing to work on some (rare) Friday evenings or Saturdays as 
required if the boarders are on site. 

● Additional duties that the House Parents may reasonably request and require. 

● Attend breakfast and supper with the boarders when on duty. Assist the House Parents 
and Assistant House Parent in ensuring good table manners, and that the boarders have a 
nourishing and healthy diet. 

● Assist with the daily supervision of music practice, under the direction of the Director of 
Music (School) 

● Support boarders with any preparation for drama (LAMDA or Trinity Guildhall) exams
● Assist with the supervision of evening prep and study 
● Organise and supervise a variety of fun, stimulating and well planned activities 
● Supervision of boarders on Wednesday afternoon from 4.00 - 6.00pm 
● Oversee the supervision of Breakfast Club 
● Keep the House Parents informed of any issues that arise involving a boarder or chorister, 

either during the day or in Chapel. 

Specific responsibilities 

Role overview 



The Role – Faculty Assistant 
We welcome applications from candidates from a range of subject 
passions and specialisms, i.e. design, science. 

The Graduate Assistant will work closely with the Academic staff, the Sports Department and the Boarding 
House team to assist them in ensuring that all students receive a positive experience.

Graduate Assistants are considered as full members of the teaching staff and will, dependent on strengths 
and experiences, utilise these to help with and lead small group academic tasks, manage a school sports 
team and undertake Boarding House duties. 

To encourage independent and adventurous learning in a supportive, secure, and stimulating learning 
environment. It is expected that they inject energy and enthusiasm in all that they do. 

Support for students 
• Support student learning working alongside the teachers, teaching assistants and the Learning
  Enrichment Department.
• Setting high expectations whilst encouraging students to interact and work collaboratively
Support for the teacher 
• Work closely with teachers to assist in the development and delivery of lessons
• Work with groups under the direction of the teacher
• Assist in behaviour management and to support pupils in their learning objectives
Support for the school
• Supervise students during break and lunch duties
• Assist with pastoral care
• Participate in the Co-curricular Programme

Specific responsibilities 

Role overview 



Responsibilities and duties which apply to all Graduate Assistants 

•Compliance with St George’s School Windsor Castle and St George’s Chapel, Windsor Castle 
safeguarding policies and procedures

•Assistance with major school events
•For the Pre-Prep, Prep and Sports Assistants: support with games, swimming lessons (Pre-Prep 
students) and sports fixtures 

•Involvement in the co-curricular clubs and activities programme, including planning and leading 
activities as directed by the Director of Sport and Co-Curricular 

•Supervisory duties as required by the Deputy Heads 
•This list (and that in the individual job roles) is not exhaustive. We require individuals who will 
throw themselves into the busy life of a day and boarding prep school. 

We are looking for a friendly, kind, fair individual who can maintain a sense of humour. 

•Experience and a love of working with children
•Willingness to give direction and take direction as relevant
•Excellent interpersonal skills
•Team player
•Calm under pressure
•Natural and calm authority
•Sympathy with the culture and ethos of school and Chapel life 

Main Duties

Essential Personal Attributes



St George’s School, Windsor Castle is committed to safeguarding and promoting the welfare 
of children and applicants must be willing to undergo child protection screening appropriate 

to the posts, including, contacting past employers and the Disclosure and Barring Service, 
disqualification, prohibition and other checks relevant to the role. 

Cont’d…

•Punctual
•Caring
•Flexible
•Putting children first
•A willingness to get stuck in and possess boundless 
energy

•Adaptability and flexibility

Desirable Personal Attributes
•An appreciation of choral music and an 
understanding of church services would be 
advantageous (though not essential)

•Experience working with children aged 8-13
•First aid training (This will be provided if not in place 
or up to date) 

Key Working Relationships

St George’s Chapel: 
Director of Music 
Assistant Director of Music 
Organ Scholar
Chaplain and Succentor
Canon Precentor 
Chapter Clerk (also Designated Safeguarding Lead) 
Music Department Administrator 

St George’s School 
The House Parents (who will be the key line 
manager for all Graduate Assistants) 
The SLT: Deputy Heads (Head of Prep School and 
Pre-Prep); Assistant Head; Head of Safeguarding 
and Mental Health; Business Director 
Senior Matron
Director of Sport and Co-Curricular and the Sports 
and PE Faculty 
The Assistant House Parent
Director of Music and Drama Teacher 



Experience

Skills

 
Application information can 
be requested from: 
recruitment@stgwindsor.org   
or via School website

For further information 
about St George’s Chapel 
please visit: 

www.stgeorges-Windsor.org 

All completed application forms should be emailed for the attention of: 
 
William Goldsmith, Head 
St George’s School, Windsor Castle, Windsor, SL4 1QF 
to recruitment@stgwindsor.org 
 
Applications will be considered as they are received and the school may 
make an appointment at any time. 

The closing date for applications is noon on Friday, 2 December 
2022
Interviews will be held shortly afterwards 

The Graduate Assistants will report to the House Parents, with additional reporting lines to: 
Head of Pre-Prep (Pre-Prep Assistant); Head of Prep School (Prep School Assistant); Director of Music (Music 

and Performing Arts Assistant); Director of Sport and Co-Curricular (Sport and PE Assistant) 

The Graduate Assistants will be appraised annually by the House Parents 

Remuneration: £14,000 per annum (this will be pro-rata for the 2 terms). 
Single accommodation within the boarding house, free of rent, utility charges and council tax

Meals can be taken during term time in the school dining room 

mailto:recruitment@stgwindsor.org
http://www.stgeorges-windsor.org/
mailto:headmaster@stgwindsor.org


‘Ambitious Prep 
School’

‘excellent academics and 
music oozing from every 

corner.’

Coming soon… 2022



REAL WORLD READY…. in partnership with 


